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OUY CHE
TO CHI./C HOP DAI HOIDONG CO DONG THI./ONG NIEN NAM 2016

- Cdn cu Luit Doanh nghi€p 2015 cAcvin bdn hucrng d6n thi hanh;

- Cdn cu Dieu le Cong ty c6 phiin Dich vqr SUDICO.

Chwong I

NHONG QUY DINH CHUNG

Di6u 1. Pham vi vd dtSi tugng 5p dung

1. Quy che nay 6p dvng cho vi6c t6 chwc hqp Eai hoi dong c6 dOng thuong nien ndm
2016 (sau ddy gqi tdt ld "Dgi h6i") cia Cong ty C6 phan Dich vu SUDTCO (sau dAy gqi
t5t la "C6ng ty")

2. Quy che ndy quy dinh cu the ve quyen va nghia vu cia c6 dong, ngucri ducrc uy
quyen dy Eai hOi vd c6c ben tham gia Eqi hoi, dieu ki€n, the thuc ti6n hanh Eai hoi

3. C6 dong, ngLrc/i duoc riy quyen dq Dai hOi vd c6c b6n tham gia co tr6ch nhiem thuc
hiQn theo c6c quy dinh tai Quy ch€ niry.

Chuong ll

QUYEN VA NGHIA VU CUA NH0NG NGt/Ot THAM Dt/ DAt HOI

Di6u 2. Quy6n vA nghfa vu cia co dong hodc nguoi dqi diQn theo 0y quydn tham
du Dai hoi.

1. Eieu kien tham dgr: La c6c c6 dong hoac ngucri dai dien theo 0y quyen bdng vdn bdn
cia mot hodc nhieu c6 dOng co tdn trong danh sdrch c6 dong cia Cong ty den ngay ch6t
danh s6ch c6 eong 0e t6 chuc Eqi hoi do Hoi dong qudn tri Cong ty quyet dinh, dr3u co
quyen tham du Eai hoi.

2. Quyen cua c6 dong, dai dien theo uy quyen c0a c6 dong khi tham du Eai h6i:

Duoc tjtrc tieR tham du hodc uy quyen cho ngucri khiic tham du Eqi hoi bdng vdn bdn
theo m5u cia Cong ty;

Ducvc thdo luQn va bieu quyet t6t cd c6c v6n de thuOc thAm quydn ctla Eai hoi theo quy
dinh c0a Ludt Doanh nghiQp, c6c vdn bdn quy pham ph6p ludt khdrc co li6n quan va Ei6u
le Cong ty;

Eucvc Cong ty thong b6o nQi dung, chucrng trinh Dai hoi vd c6c tdi lieu kem theo;

M6i.co dong hoqc ngucri ducvc 0y quyen dW Eai hoi, khi toi tham du Dai hOi ducyc nhan
Phieu bieu quyet sau khi ddng kli tham du voi Ban kiem tra tu c6ch c6 dong;

C6 d6ng, nguoi ducvc 0y quyen dr,r Eai hoi den mu6n khi Eai hoi chua k6t thuc co
quyen ddng ky va tham gia bieu quyet ngay tai EEi hoi doi vcyi c6c vAn de chua bieu
quyet, chrl toa khong co tr6ch nhiem dungEgi hoi va hieu lqrc cia c6c tAn bieu qryei Ja
tien hanh trucyc do khong bi dnh huong.

3. NghTa vu cia c6 dong, dai diOn theo uy quyen cda c6 dong khi tham du Eai hoi:
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C6 Oong hay ngucri duEc iy quyen du Eai hQi khi tham dur Eai hoi phdi mang theo giSy

chung minh nhdn ddn hodc hO chieu, th6ng b6o moi Eai hOi (bdn chinh), giSy 0y quyen (d6i

voi dai diqn dugc riy quyen) va dang ky tham dU Dai hoi vcvi Ban kiem tra tu c6ch c6 dong;

An mic lich su; viec ghi Am, ghi hinh trong Eai hQi phdi dugc thong b6o cong khai vA

ducvc sqr chSp thuQn cua Chi tqa;

Ddng kf phat bieu tai Dai hQi theo quy dinh, tuAn thu thcvi gian ph6t bi6u, nOi dung ph6t

bieu trong pham vi chucrng trinh Dai hoi; Ph6t bieu vir bieu quyet phu hcrp vcri hucrng

d5n vii tuAn thrl su di6u khien cia Chu tqa Dai hgi,

Khong ducyc co hdnh vi cdn trcr, gdy r6i trat tgr ldm cho Dai hoi khOng ducvc tien hdnh mgt

c6ch cong bdng vd hqp phap; Khong duqc gAy r6i, ngdn cdn di6n bien binh thucvng cua

Eai hOi; Tudn thi quyen dieu hanh ctla Chrl tqa Eai hOi;

Nghiem tuc ch6p hanh Quy ch6 ndy, ton trgng ket qud ldrm vi€c tai Eei hQi.

Didu 3. Quyiin vi nghla vu cua Ban kitim tra tu cSch co dong.

Ban ki6m tra tu c6ch c6 dong gom mQt (01)Trwdng Ban vd cdrcthdnh vien do Hoi dong
qudn tri Cong ty (sau day viet t5t la "HEQT") quyet dinh de thwc hi€n c6c chuc ndng vd

nhiQm vu nhu sau:

Ki6m tra tu c6ch c6 OOng hoic dai diQn dugc iy quyen cua c6 d6ng den du Dai hQi; Yeu
cAu c6 dong tham dr,y Eai hgi vir khach mcvi xuAt trinh giSy chung minh nh6n dan hoac hQ

chi6u, thong bdo mcviEqi hQi, giSy iy quyen 1O6i vOi daidien duqc iy quyen);

Phat cho c6 dong ho{c nguoi duqc dy quyen den dLr Dai hOi: Phieu bieu quyet va cdrc tai
lieu Dai hQi lien quan kh6c;

86o c6o truoc Eai hOi ve ket qud kiem tra tu c6ch c6 dong dy Eai hOi tai c6c thcyi dir6m sau:

- Trurcvc khi khai mac Dai hOi;

- Trircvc m5i lan bieu quyet cia Dai hOi n6u co sqr thay O6i ve s6 c6 dOng ddng ky tham
dr* Eai hQi (C6 ddng den muon ddng ky dU Eai hOi).

Thuc hi6n cAc c6ng viec kh6c do Chu tqa Eai hOi phdn cong

Di6u 4. Quy6n vi nghTa vu cOa Ban ki6m phi6u

1. Ban kiem phieu co mQt Trucrng ban vd cac thanh vien do Ch0 tqa de nghi vd ducyc
c6 dOng hoAc dai diQn duoc riy quydn c0a c6 dong den dqr Eai hoi bieu quyet thong qua.

2. Ban kiem phieu co nhi€m vu hucrng d5n c6ch s& dqing Phieu bieu quyet, the thLrc
bieu quyet va tien hanh kiem phir3u, tlnh to6n vd loai tru cdc c6 dong co li6n quan khong
co quy6n bieu quyet (neu co) cho tung v6n de bieu quyet.

3. Trudng ban kiem phi6u b6o c6o trwcyc Eai hoi ve ket qud ki6m phieu,

4. Ban kiem phi6u chiu tr6ch nhiem vd tinh chinh xdc, trung thqrc cOa kdt qud kiem phieu
da cong b6.

5. Ban kiem phieu co tr6ch nhiem luu gi0, bdo qudn vir ban giao lqi todn bo phi€u bieu
quyet, cac bien bdn kiem phieu cho HQi dong qudn tri Cong ty ngay khi ket thuc Dai hoi

Dieu 5. Quydn vd nghia vu cua Chu toa vd Thu kf Dqi hoi.

1. Ch0 tich HEQT Cong ty la Ch0 tqa Dai hOi. Chu tqa Eai hQi co the moi them thanh
phAn tham gia dieu khien Eai hoi gqi la "Eoan Chu tich".
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Chi tqa c& 01 den 02 ngLrcyi lam thu ky Dai hQi, thu kV lap bien bdn Eai hQi vd thqrc hien

c6c c6ng vigc trg gifp theo phAn cong cia Chu tqa.

2. Ch0 tea c0a Eai hOi co the tien hdnh cdc cdng vi€c duqc cho ld can thiet Oe Oieu khien

Dai hgi mOt c6ch hqp lO vdr co trat tU; hoic de Dai hOi phdn 5nh dwcvc mong mu6n cua da

s6 c6 dong tham dLr;

3. B6t cu luc niro Chtl toa c0ng co the tri hoin Dai hOi den mOt thcvi diem kh6c (phu hcrp

vcri quy dinh tai LuAt Doanh nghiQp vd Ei6u le Cong ty) va tai mQt dia diem khac do Chu

tga quyet dinh neu xAy ra c6c trucyng hqp bAt thuong ngodi nQi dung chuong trinh t6
chuc Eai hOi khi:

- Dia di6m Eai hOi khong co du ch6 ngoi thuin tiQn cho t6t cd ngucri dq/ Eai hoi;

- Co ngucri du Eai hgi co hdnh vi can trcy, gAy r6i trAt tu, co nguy co ldm cho Dai hOi

khOng duoc tien hirnh mOt c6ch cong bdng va hqp phiip; hoic

- Sqr tri hodn ld cdn thiet Oe Oai hOi dugc tien hanh mOt c6ch hqp 10.

4.Ch0toacoquyenkhongtrdlcyi hoicchighi nhQn cAcy kiendonggopcuac6dongneu
c5c nOi dung dong gop, kien nghi ndm ngoiri noi dung xin y ki6n Dai hQi hoic di duoc gidi

d6p taiDai hQi.

5. Chu tea co quyen c5t y fien phat bieu cOa c6 dong khi c6 Oong ph6t bieu qu6 thoi gian
quy dinh, trung yi kien hoic f ki6n ndm ngodi nQi dung chucrng trinh Eai hoi.

6. Chi toa co quyen de nght co quan co thAm quyen duy tri trat tr-r Eai hoi: truc xuAt

nhirng ngucri co bieu hiQn gAy r6i, khong tuan th0 quyen dieu hdnh cua Ch0 toa, ngin can
di6n bien binh thucvng cia Eai hOi.

Chucrng lll
THE THI'PC TIEN HANH

Di6u 6. Dieu ki6n ti.in hdnh Dgi hQi.

1. Eai hoi dugc tien hdnh khi co s6 c6 dong tham dur dai diQn cho it nhAt 51% t6ng s6 c6
,t , .xphAn co quyen bieu quyet theo danh s6ch co dong dugc lap tai thoi diem chot danh

s6ch c6 dong tham dL/ Dai hQi. Truong hqp qua 30 phut ke trr thcri diem khai mac Eai hOi

hoic lAu hon do Ch0 tqa quyet dinh (duqc ghi trong noi dung chuong trinh Eai hQi dd gui
.R *^

cho c6c co dong), md so co dong ding klitham dqr chua dai dien du cho it nhiit 51% tOng
s6 c6 phdn co quyen bieu quyet theo danh s6ch c6 dong dugc lap tqi thcvi diem ch6t danh

: +^
s6ch co dong thi Eqi hoi duoc coi nhu khong du dieu kien de tien hdnh.

2. Truong hqp Eai h6i khong du dieu kien tien hdnh theo quy dinh tr6n ddy thi viec trieu. ..(
t?p vd tien hanh Eai hoi c0 dong c6c l6n tiep theo s6 ducvc ti6n hdnh theo quy dinh cua
Dieu l€ Cong ty va Luqt Doanh nghi€p.

Didu 7. Tii5n hdnh Dqi hQi.

1. Eai hoi se di6n ra theo dung trinh tgr noi dung chucrng trinh di duqc Eai hoi c6 d6ng
thong qua.

2.EAi hQi se lAn lugtthdo lufln vdr thong qua c6c nQi dung tai chucrng trinh Eai hoi theo
hinh thuc bieu quyet quy dinh taiEieu g cia Quy che niiy.

3. Dai hQi be mac sau khi Bien bdn Eai hOi duqc thong qua.
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Di6u 8. Thong qua quy6t dinh cua Dqi hQi.

1. C5c quyet dinh cOa Dai hgi ducyc thong qua khi co slr ch5p thuan cua s6 c6 ddng dai
di€n it ntr6t St% t6ng s6 phieu bieu quyet hqp lO cua cdrc c6 dong co quyen bieu quyet

, '.A t l r -- Yr a-: n-: t- ^'co mdt trr.r,c tiep ho{c thong qua dEi diQn ducrc uy quyen co mdt tai Eai hQi.

^ ^i 
: ! ' | .: 1l t :l, t-:i xt +? ,,2. Co dong ho{c dai di€n ducyc uy quyen ddn du Eai hQi thwc hi€n bieu quyet de t6n

thdrnh, khong t6n thirnh hoic khong co y kien d6i voi nhipng vAn de phdi thong qua trong
Eai hQitheo quy dinh taiEieu 9 Quy che nay.

Di6u 9. Phi6u bieu quy6t, th6 thuc bieu quy6t thong qua c6c quy6t dinh tgiDai hQi

Phieu bieu quydt phdi co d6u c0a Cong ty do Ban kiem tra tu c6ch c6 d6ng phdrt cho cAc
I -^ X ' ; -^ ' 

; 4, I r.
co dong hoic dai di€n theo riy quyen cua co dong tham dW Eai hoi. Phieu bieu quyet phdi

ghi s6 ddng kyi, h9 ten, chu kf c6 COng hoac dai diQn dugc u! quydn cua c6 dong vd cAc
A ,t , -,,yeu to ky thuft khac gi0p cho vi6c kiem phieu chinh x6c, thuin ti6n.

1. Gie tri bieu quyet c0a Phieu bieu quyet tuong ung vcri s6 c6 phdn co quy6n bieu quyet
' R *^ I +- | rmd c6 dong do sd hiru hoac dai dien dugc 0y quyen ddng k! tham dqr Eai hQi tren tong

r ; | ;, . : r .l a,so cO phAn co quydn bieu quyet c0a c6c c6 dong hofc dai dien theo riy quyen cua c6

dong co mdt tai Eai hOi.

2. C6 dong hoic ngucyi dai dien 0y quyen se bieu quyet vr3 tung vAn de trong noi dung
chuong trinh Eai hOi bang c6ch ghi vao Phi6u bieu quyet: t6n thdnh, khong tAn thanh
hoic khong co y kien; Ban kiem phieu thu Phieu bieu quyet va tien hanh kiem phieu.

Didu 10. Quy dinh vi6c kiem phi6u a5i vOi hinh thwc bieu quy6t bing bo phi6u

Ban kiem phieu ldm viec trong 01 phong hodc khu vuc ri6ng ducvi sU giam s6t cua HEQT
Cong ty. Ngoai Ban kiem phieu va c6c thdnh vi€n giOp viOc dd duqc phAn cong, khong

, ,(.
cho phep bAt cu nguoi nao khac vdo trong khu vuc kiem phieu.

Ban kiem phieu thL"rc hiQn vi€c kiem phieu theo quy dinh nhu sau:

1. Kiem tra tinh hqp lg cua Phieu bieu quyet.

2. Ki6m tra l6n lugt tung Phieu bieu quyet va ghi ket qud kiem phieu

3. Sau khi kiem phieu xong, Ban kiem phieu lap Bien bdn kiem phieu

4. Bien bdn kiem phieu phdi co c5c nQi dung chu y6u sau

- Thcvi gian, dia diem tien hdnh vi€c ki6m phi6u; Thirnh phAn Ban kiem phi6u;
TR A R r X ' ; +^- TOng so co ph6n cua co dong co quyr3n bieu quyet tham dqr Dai hQi;

T6ng s6 c6 phan c0a c6 dOng co quydn bieu quyet tham gia bo phieu;
aA- So va ti l0 phieu hqp le, phieu khong hqp le;
aA- So va t17 le quyen bieu quyet cho tr.rng van de;

- Bien bdn kiem phieu phai co chu kf c0a c6c thanh vien Ban kiem phieu va xdc
nhfn c0a Ch0 tqa Eai hoi

5. Cong n6 eien bdn kiem phieu

Didu 11. Phet bieu f kiiln t4iDai hoi.

C6 OOng hodc dai dien duqc uy quyen crla c6 dong den dLr Dai hQi khi phat bieu yi kien
phdi dang kf vao Phieu dang ky phat bieu f kien (theo m5u quy dinh cua Dai hoi)
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Trong Phieu dang kyi, c6 dong cdn ghi rO cau h6i hoac noi dung phdrt bieu Phieu dang ky
durcvc chuyen len Chu tga DEi hOi xu ly. Khi phat bieu, noi dung phat bieu c6n ngin gon va
phu hgp vcvi noi dung dang thdo lu6n vd chuong trinh tai Dai h6i. Thoi gian phat breu

khong qua 05 ph0t. C6 dong khong phat bieu lai nh0ng y kien dd dr-rcyc c6 dOng khac phat
bieu vd chi cdc f kien phrit bi6u phu hqp vcvi nOi dung chuong trinh Dai hoi mcri ducrc ghi
vdo Bien bdn Eai hQi

Dieu 12.. Bi6n bdn Dai hoi.

1 Noi dung DAi hOi duroc lap thanh Bien b6n Chu tqa va Thu kV Dai hoi chiu trach
nhi6m ve tinh chinh x6c, trung thuc cua Bien bdn Eai h0i.

2 Bien bdn Dai hoi phdi ducvc cong b6 truoc Dai hQi vd ducvc Oai hOi thOng qua truo'c
khi be mac.

3. Bi6n bdn Dai hoi, Bien bdn kiem tra tu c6ch c6 dong, Bien bdn ki6m phieu va cdc tar

li€u kh6c ghi nhan di6n bi6n, ket qud cia Oqi hoi phdi duqc luu trir tai Tru scy chinh cua
Cong ty

4. Bien bdn Eai hQi phai duoc gui to'i c6c c6 dong hofc cong b6 tren website Cong ty
trong thcyi han muoi lam (15) ngay ke tr/ ngay be mac Oai hOi.

5 Bien bdn Eai h6i la co s& de dua ra Nghi quydt Eai hOi.

Oieu 13. HiQu luc thi hinh cria Quy ch6

1. Quy che nay gom ba (03) Chucrng, muoi ba (13) Eieu vd co hi6u luc ngay sau khi
dLrcvc Dai hoi bieu quyet thong qua;

2. Eai hoi quyet dinh viec swa d6i, b6 sung Quy che ndy
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